
 

Juror Notice Form of Return - Online Guide  

The purpose of this document is to provide you with step-by-step guidance on how to 

complete your ‘Form of Return’ online.  This process should take no longer than 5 minutes 

to complete. 

You will need your Juror Reference and Online Reference.  These are printed on the cover 

sheet of your Notice booklet these references are unique to you.  Please see circled area 

below to see where these can be found.  

Providing an email address is optional; however, confirmation can be sent via email if you 
choose to complete this field. 

  

 

To complete your Form of Return online please click this link  Complete a jury notice Form of 

Return online | nidirect 

Or alternatively enter https://www.nidirect.gov.uk/services/complete-jury-notice-form-return-online 

into your web address bar. 

 

 

 

 

https://www.nidirect.gov.uk/services/complete-jury-notice-form-return-online
https://www.nidirect.gov.uk/services/complete-jury-notice-form-return-online
https://www.nidirect.gov.uk/services/complete-jury-notice-form-return-online


Login 

The login screen is where you are required to enter your unique Juror reference and your 

Online Reference.  These details can be found on the cover sheet of your Notice booklet.  

Once you have entered your references select ‘Next’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Address information 

The next screen will be in relation to your address, there will be several outcomes depending 

on your response. 

The first question asks ‘Are you still a resident in Northern Ireland’  

 

If you select NO, you will be brought directly to the Declaration Screen where you are 

required to tick the declaration confirming that the statement you have given is true and 

correct.  You will then be asked to type your name into the box as a form of signature.  You 

will also be provided with text boxes to provide your telephone numbers and email address 

(please note it is optional to provide this information however if you provide a valid email 

address you will receive email confirmation that you have submitted your form of return.  

You can retain this document for your records).  Please note that if you provide false 

information, you could be fined up to £1,000; and supporting documentation can be 

requested by the Jury Notice Team at any time.   

If you select YES, your address will appear on the screen, and you will be asked to confirm if 

this address is correct.  

 

‘Are these address details correct?’ 

 

If the address details shown on the screen are correct please select YES and then ‘Next’.  

You will be taken to the disqualified screen. 

If your address details shown on the screen are incorrect please select NO. You will be 

prompted to insert your house number and your postcode.  Once you have inserted this 



information select ‘Next’.  A search result will display addresses based on the information 

provided.  Please select the address that is correct.  You will then be brought back to confirm 

that the address now shown is correct and select ‘Next’.   

If the address is still not correct please select ‘Enter Address’ and manually enter your 

address and select ‘confirm’.  You will then be taken to the disquslified screen.  

 

 

 

 

 

 

 

 

 



DISQUALIFIED SCREEN 

 

This screen will allow you to select if you are disqualified for jury service under any of the 

categories in Section A page 4 of your Jury Notice Booklet (also provided below for your 

assistance) 

 

If you are not disqualified from jury service please select NO and ‘Next’ and this will take 

you to the Ineligible for Jury Service screen  

If you are disqualified from jury service under one of the categories listed in section A 

please select YES. This will allow you to indicate under which catergory you are disqualified 

from jury service.  You are required to provide the date that the sentence was imposed and 

the length and description of the sentence.  Once this has been completed select ‘Next’.  You 

will be taken to the declaration screen where you are required to tick the declaration 

confirming that the statement you have given is true and correct.  You will then be asked to 

type your name into the box as a form of signature.  You will also be provided with text 

boxes to provide your telephone numbers and email address (please note it is optional to 

provide this information however if you provide a valid email address you will receive email 

confirmation that you have submitted your form of return.  You can retain this document for 

your records).  Please note that if you provide false information, you could be fined up to 

£1,000; and supporting documentation can be requested by the Jury Notice Team at any 

time.   



 

 

 

 

 

 

 

 

 

 

 

 

 

 



INELIGIBLE 

This screen will allow you to select if you are Ineligible for jury service under any of the 

categories in Section B page 5 of your Jury Notice Booklet (also provided below for your 

assistance) 

 



If you are eligible (i.e. do not fall under a category listed in Section B above) for jury 

service please select NO and ‘next’ and this will take you to the Excusable for Jury Service 

screen.  

If you are ineligible from jury service under one of the categories in section B please select 

YES.  This will allow you to indicate under which catergory you are ineligible for jury service.  

Once this has been completed and you select ‘next’ you will be taken to the declaration 

screen where you are required to tick the declaration confirming that the statement you 

have given is true and correct.  You will then be asked to type your name into the box as a 

form of signature.  You will also be provided with text boxes to provide your telephone 

numbers and email address (please note it is optional to provide this information however if 

you provide a valid email address you will receive email confirmation that you have 

submitted your form of return.  You can retain this document for your records).  Please note 

that if you provide false information, you could be fined up to £1,000; and supporting 

documentation can be requested by the Jury Notice Team at any time.   

 

 

 

 

 

 

 

 

 

 

 

 



Excusable 

This screen will allow you to select if you are Excusbale from jury service under any of the 

categories in Section C page 6 of your Jury Notice Booklet (also provided below for your 

assistance).  It also allows you to indicate if you wish to exercise your right to be excused if 

eligible. 

 

 



If you are not excusable from jury service please select NO and ‘Next’ and this will take you 

to the Occupation screen. 

If you are excusable from jury service under one of the categories in section C please select 

YES.  You will then be asked to indicate by selecting yes or no if you wish to exercise your 

right to be excused if eligible. Select yes or no then select which catergory you are in.  

If you have selected YES that you do wish to be excused from jury service as a right you will 

be brought to the Declaration Screen where you are required to tick the declaration 

confirming that the statement you have given is true and correct.  You will then be asked to 

type your name into the box as a form of signature.  You will also be provided with text 

boxes to provide your telephone numbers and email address (please note it is optional to 

provide this information however if you provide a valid email address you will receive email 

confirmation that you have submitted your form of return.  You can retain this document for 

your records).  Please note that if you provide false information, you could be fined up to 

£1,000; and supporting documentation can be requested by the Jury Notice Team at any 

time.   

If you have selected NO that you do not wish to be excused from jury service as a right you 

will be brought to the occupation screen. 

 

 

 



Occupation 

If you are not disqualified, ineligible or excusable as of right to complete jury service you are 

required to inform us of your occupation, or whether you are a student or unemployed.  The 

below screen will require you to enter part of your occupation title and select the full title 

from a drop box.  If you are retired you should select your previous employment in the 

occupation field and also select the tick box for retired. 

If you cannot find your occupation in the drop down list please leave the manual entry blank 

and click search you will then be provided with a list of occupations in alphabetical order 

allowing you to select the occupation relevant to you. 

Once this has been completed select NEXT and you will be taken to the declaration screen. 

 

 

 

 

 

 

 

 

 

 

 



DECLARATION 

This screen will summarise the information that you have entered.  It is important to review 

this and ensure that all information is true and correct.  Please note that if you provide false 

information, you could be fined up to £1,000.  Supporting documentation can be requested 

at any time by the Jury Notice Team.   

Tick the declaration box confirming that your statements are true and correct.   

Type your name this acts as your signature. 

Telephone numbers, and email address can be provided, these fields are not mandatory 

however if you provide your email address you will then receive email confirmation. 

Select Submit you will receive an on screen notification confirmation that you have 

completed your form of return you are advised to print a copy of this for your records.  If you 

have provided a valid email address you will receive an additional  confirmation email to 

retain for your records.  

 No further action is required at this time. 


